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verification. The Awarded Distributor's determination of its allowable costs must be made in 

compliance with the applicable USDA and CN Program regulations and Office of Management 

and Budget cost circulars. The Awarded Distributor must identify the amount of each discount, 

rebate and other applicable credit on bills and invoices presented to the SFA for payment and 

individually identify the amount as a discount, rebate, or in the case of other applicable credits, the 

nature of the credit. If approved by the applicable State Department of Education or other State 

agency having jurisdiction, the SFA may permit the Awarded Distributor to report this information 

on a less frequent basis than monthly, but no less frequently than annually. The Awarded 

Distributor must identify the method by which it will report discounts, rebates and other applicable 

credits allocable to the contract that are not reported prior to conclusion of the contract. The 

Awarded Distributor must maintain documentation of costs and discounts, rebates and other 

applicable credits, and must furnish such documentation upon request to the SFA, the applicable 

State Department of Education or other State agency having jurisdiction, or the USDA, as 

applicable. Understood 

 

 4. Access to Records.  Upon request, the Awarded Distributor must provide the HPS Institution, 

the USDA, the Inspectors General, the Comptroller General of the United States, and the 

applicable State Department of Education or other State agency having jurisdiction, or any of their 

duly authorized representatives, with (1) access to documents, papers, and records which are 

pertinent to the contract, in order to make audits, examinations, excerpts and transcripts, and (2) 

timely and reasonable access to the Awarded Distributor’s personnel for the purpose of interview 

and discussion related to such documents (2 CFR §200.337). Agreed   

 

 

 5. Record Retention. The Awarded Distributor must retain all records with respect to a HPS 

Institution required under the Uniform Administrative Requirements, Cost Principles, and Audit 

Requirements for Federal Awards (2 CFR § 200.334), for at least three years after the HPS 

Institution makes its final payments and all other pending matters are closed. Whenever 

practicable, the Awarded Distributor should collect, transmit and store such records in open and 

machine-readable formats rather than in closed formats or on paper. Agreed 
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